MONASH

‘@ College

MONASH
PROFESSIONAL
YEAR

ACHIEVE
YOUR CAREER
GOALS




q MONASH
@ College

“My Professional Year got me ready to enter the Australian
workplace. It helped me to improve my communication and
YouliLin v riting skills and gave me an understanding of Australian

Assistant Project Manager .
iBuild Building Solutions  workplace culture to succeed in my career.”




CHOOSE MONASH FOR THE BEST CAREER M

THE FIRST PROFESSIONAL YEAR
PROVIDER AND STILL THE BEST

We are the only Group of Eight affiliated
provider to offer all three streams of the
Professional Year Program. We continue
to innovate and lead the way with our
constantly evolving curriculum and
comprehensive careers package.

EXPERIENCE THE DIVERSITY OF YOUR
FUTURE WORKPLACE

Join a diverse program with participants
from over 30 countries and experience a
mix of cultures that will prepare you for
your future career while gaining experience
working alongside locals.

THE BEST PROFESSIONAL
YEAR FOR YOUR CAREER

When you choose the Monash Professional
Year you get a fully integrated careers
package. We include career support during
and after our program along with technical
training and professional development
opportunities. Our Professional Badges
build your CV with valuable skills
endorsements.

AN UNBEATABLE INTERNSHIP
EXPERIENCE

Not all internships are created equal. With
Monash, your internship is seamlessly
integrated into your program and tailored
to your chosen field. Your placement with
a quality host company gives you the
opportunity to learn from experienced
supervisors and to maximise your
professional development through

on the job learning.

WE’RE FOR
INTERNATIONAL STUDENTS

We have been providing international
students with career experiences
and work-readiness training for

over 20 years. We care about

your success and we are 100%
committed to supporting you.

A MONASH PROGRAM

We build our program with educational
resources that only Monash can
provide. Professional Year curriculum
and resources are custom-developed
by an expert education team and
delivered by highly qualified, highly
experienced trainers. You get
career-relevant content, extensive
materials and workplace simulations
that build your experience not just
your knowledge.

% % % % W 5 star rating from our host companies

W % % W ¥ 4.8 star rating from our participants




HOW THE MONASH PROFESSIONAL YEAR WOR M

WEEK 12

| am aware of my personal brand
and the transferable skills that
| can bring to the workplace.

WEEK 16
| am building a professional CV
and developing my interview skills.

WEEK 19 | am ready to bring my cover
letter and CV to my Placement
Briefing and interview.

WEEK 01
| completed a skills audit and

SMART goal analysis to identify
my development priorities for my

Professional Year.

ent Coordinator has
and I’'m ready for
y internship!

TRAINING COMPONENT — 32 WEEKS

WEEK 23 | am working
with my team on our
group project, strengthening
our teamwork and project
management skills.

WEEK 05
My communication

skills are developing and |

feel more confident to have

courageous conversations

with my colleagues and manage

challenging situations with

customers.

ettling in and loving
kplace experience.

WEEK 24 Interviews

with host companies start.
| interviewed for a role matched to my
skills and interests — it went really well.

WEEK 09

| learned how to effectively manage
meetings and compose myself
when presenting.

WEEK 27 | have developed my LinkedIn
Profile and have added my Professional
Badges in job search essentials,
effective communication and
work readiness skills.

WEEK 32 Internship confirmed.

| have successfully interviewed with

a great host company. My internship
is really happening.

During your Professional Year Program, we provide unlimited access to
online courses through Lynda.com. You can choose from a huge selection
of courses which you can complete on your own time, whenever you're online.
Build your technical High quality videos vyith expert instructor.s make !earning easy andl you
] . can download exercises to complete offline to reinforce your learning.
and professmnal skills Courses will benefit your career development with technical topics specific
with free online courses 1o your profession as well as general professional and management skils.
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PROFESSIONAL YEAR PROGRAM DETAILS m
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STANDARD PROFESSIONAL YEAR

Total duration — 44 weeks (minimum)

Job readiness training — 32 weeks

Internship — 12 weeks, full time (unpaid)

Professional component* — Content required by your professional body during the program

Career Package — during and after training and internship components

* Professional bodies have individual requirements

EXCLUSIVE MONASH PROFESSIONAL PATHWAYS INCLUSIONS

Career Support Services

Free session with Monash Professional Pathways Placement Consultant after graduation

Access to Monash University Careers Service

Access to Monash University Leadership online program
Recruitment Service

Monash Talent is a graduate recruitment agency available for Monash Professional Year graduates.
Get matched to great jobs for an easy transition into professional work.

Technical Skill Training

Online courses through Lynda.com. Available courses include:

Accounting

> MYOB, Excel, Quickbooks
Information Technology

> MySQL, C#, C++, Javascript, PHP, GitHub, Basecamp, Python, Ruby on Rails
Engineering

> AutoCAD, Matlab, Prince 2 project management, SolidWorks

Skills Endorsements

Our Professional Badges provide official endorsement of your skills attainments verified by
your trainers. Use these electronic badges on your CV and your LinkedIn profile to demonstrate
your proficiency.

Professional Development

Professional development workshops (e.g. personal branding) and industry specific workshops
presented by professional bodies.




“Working with Monash Professional Pathways has been a great
experience for us in bringing the right talent to our team to
help us solve problems. We see the internship program as a
great way for us to scout talent.”

Jackson Yin

Director

iBuild Building Solutions
PY internship host

ELIGIBILITY REQUIREMENTS

ACCOUNTING

ACADEMIC Graduated from a related higher Graduated from a related higher Graduated from a related
education program within Australia ~ education program within Australia higher education program
(minimum 2 years duration) (minimum 2 years duration) within Australia (minimum
OR from a recognised overseas 2 years duration)
institution
VISA Obtained or applied for a subclass Obtained or applied for a subclass Obtained or applied for a subclass
485 Temporary Graduate Visa 485 Temporary Graduate Visa and 485 Temporary Graduate Visa
nominated an Engineering ANZSCO
Code for migration purposes*
ENGLISH LANGUAGE Minimum |ELTS score of 6.0 Minimum [ELTS score of 6.0 Minimum IELTS score of 6.0
(no band lower than 6.0) (no band lower than 5.0) or (no band lower than 5.0)
or equivalent equivalent or equivalent
SKILLS ASSESSMENT A positive skills assessment from Have undergone a successful Not required

one of the Accounting Bodies (CPA
Australia, Chartered Accountants
Australia and New Zealand, IPA)

Migration Skills Assessment
through Engineers Australia

*Offshore university graduates holding 476 visa may be eligible to complete the

Professional Year in Engineering
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WHAT YOU LEARN M
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module 3 module 1

PERSONAL AND PROFESSIONAL
DEVELOPMENT

Learn to identify and develop your own unique

strengths and skills that will set you apart in the

workplace. This module focuses on key skills

for success in the workplace, including effective

communication skills, negotiation, relationship

management and goal setting. Most professional

roles require excellent communication and
interpersonal skills, as well as the ability to
manage yourself and others. In this module
you will:

> conduct a professional skills audit and set
SMART goals

> develop effective communication skills,
including negotiating and influencing

> learn how to manage conflict, and
handle difficult conversations

> learn how to manage and participate in
business meetings, including meeting
etiquette

WORK READY

Understand the contemporary workplace,
and formalise your work readiness in
preparation for commencing your internship.
This module provides a comprehensive
overview of the skills and knowledge
required to transition seamlessly into the
Australian workplace. Social and cultural
awareness, project management and team
work are all covered to prepare you for
success in your internship. In this module
you will:

> work effectively within a team in order
to deliver on a team project, including
defining team roles and outcomes

> develop your understanding of different
social and cultural factors that impact
on our work lives

> explore the differences between
management and leadership

> learn about your work rights and
obligations as an employee to commit
to a safe working environment

module 4 module 2

UNLOCKING YOUR POTENTIAL

Develop the skills to promote yourself
effectively in the Australian job market. This
module focuses on identifying, explaining
and promoting the key skills that you are
bringing to the workforce. An important
aspect of employability is developing your
own brand, and successfully promoting it
through well written GVs and cover letters,
and the effective use of social media. In this
module you will:

> develop your personal brand through an
understanding of your own values and
unique value proposition

> identify the technical and transferable
skills, and work experience relevant to
your professional profile

> learn how to write effective CVs and cover
letters, designed to capture the hiring
manager’s attention

> develop effective networking skills

INTERNSHIP

Apply your technical and soft skills,
developed over the course of your studies, to
a real world role in a professional workplace.
The internship is your opportunity to extend
the learning you have done in the classroom
to the workplace in a 12 week placement
with a professional organisation within your
industry. It allows you to gain exposure to
the work environment, and to gain practical
experience in the workplace that will further
support your employability. In the internship
you will;

> be immersed in the real world of work,
embedded in a role within an organisation

> extend your professional skills through
practical application

> be involved in the daily routines and
operations of a team

> explore a variety of tasks related to your
profession



Janet Liono,

Accounts Officer
Universal Institute
of Technology

“| thought the trainers were professional and
understanding. They gave me valuable advice
and suggested potential solutions to issues that
| encountered at the beginning of my career.

To study a Professional Year from an institution
that is part of a GO8 university assures my job
prospects in the future.”




b “We're a service based business and it's all about
rwinHau  PEOPIE, having great staff, and so for me it’s about
Director ot just investing into my own staff but also the next

Chromatix . .,
PY internship host  generation as well.




WORKING TOWARDS YOUR INTERNSHIP m

INTERNSHIP PROCESS

PRE PLACEMENT MEETING INTERVIEW PLACEMENT

Meet with one of our Placement This is your chance to shine as you It’s the big day, your first day on
Coordinators and get feedback on your interview with the host companies the job. You will get a workplace
CV and presentation. Discuss your that have shortlisted you for induction and your supervisor will
career ambitions and what roles you'd placement. Apply all the skills and introduce you to your colleagues

like to experience for your placement. knowledge you have developed to and your work plan. Now you can
This will help the placement team make a great impression. get down to work!
match you to suitable opportunities.

ONGOING MONITORING

We’re with you every step of the way through your internship.
Your Placement Consultant checks in with you and your supervisor at key
points to ensure that all is going well and resolve issues that might arise.

TYPICAL INTERNSHIP ROLES AND RESPONSIBILITIES

ACCOUNTING

> Accounts payable/receivable officer — receiving and making payments on behalf of the company, running reports.

> Assistant Accountant — bank reconciliation, preparing reports, running monthly reports, budget support.
ENGINEERING (ACROSS ALL DISCIPLINES)

> Support engineering team to develop drawings, manuals and documentation.

> Assist project management teams with implementation of specific projects to improve efficiency and effectiveness.

> Quality assurance/control.

> Onsite inspections in field, manufacturing and production.

> Project controls including data gathering, data management and analytical processes.

> Productivity analysis.
IT

> [T Help desk — Trouble shooting IT problems via phone, email and remote access. Maintaining and troubleshooting IT Networks.

> Web Design — Front and back end web development or mobile development.

> Programming — writing code.

> Business Analyst — Collecting and analysing data, forecasting business trends, creating reports.



WORKING TOWARDS YOUR INTERNSHIP M

PLACEMENT TEAM

We have a whole team dedicated to finding the best internship placements. Our placement
consultants have extensive recruitment experience in industry and maintain excellent
relationships with host companies. They are experts in the professional requirements for
accounting, engineering and IT roles, they will give you the guidance and advice you need
to make yourself ready for your internship and for your career.

HOST COMPANIES SOME OF THE COMPANIES
THAT HAVE RECENTLY HIRED
OUR GRADUATES IN
PROFESSIONAL ROLES

Here are just a few of the 650+ companies we work with

JB HI-FI LOREAL G

CR ¥ N AUSTRALIA AFL
Eurofins
Carsales.com

m L’Oréal Australia
iBuild

Holiday Inn E@&com

Chromatix

Victorian College of the Arts (VCA)
Ford Australia

Holiday Inn

e-Centric Innovations

Peter MacCallum Cancer Centre
Bombardier

Austin Health

Tandem

My Pet Warehouse

Crown Plaza

Rialto

TransDev

The Alfred Hospital

Yooralla

"



“All my team members at Crowne Plaza Melbourne are ex-
Monash Professional Pathways interns. They were successful
candidates who secured employment opportunities with the
business either immediately, or shortly after, the completion of
their Professional Year.”

Yawen

Director Finance and
Business Support
Crowne Plaza Melbourne




A GREAT PROGRAM BEGINS WITH AMAZING TRAINERS “

Monash Professional Pathways trainers have strong professional backgrounds in a range of industries.
They bring the experience of varied workplaces and careers to their teaching. They are passionate about
helping Professional Year participants develop their skills and capabilities for career success.

BACKED BY MONASH M
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JOANNE BOYLE

Joanne has a Bachelor of Arts and a
Graduate Diploma of Education. She has
worked in a range of English language
learning and workplace training
environments around the world.

“I love seeing learners
become more familiar
with and comfortable in
the Australian workplace
culture. | particularly enjoy
being involved in their
journeys of identity as they
transition from students to
professionals.”

— JOANNE BOYLE

“What | value most in
the PY program is when
students suddenly
realise the need and
importance of what
they are learning. It’s
always a great ‘lightbulb

moment’.”
— DANIEL DU PLOQY

DANIEL DU PLOQY

Daniel has worked as a psychology and
communication science lecturer and
researcher in South Africa and Australia
for more than 15 years. He is currently
completing his PhD in Social Psychology
at La Trobe University.

SHIREEN NOBLE

Shireen has a Master’s degree in
Law and extensive experience as a
learning and development specialist
in the business world and as a
vocational trainer and assessor

in the education sector.

“The most valuable aspect
of the PY program for me
is that participants get to
practice and develop skills
that not only get them job
ready but will also nurture
and help grow their
careers in the long run.”

— SHIREEN NOBLE

Our amazing trainers are supported by our Programs
Team which develops our unique curriculum and
extensive online resources. They work with education
experts across Monash to continuously improve the

effectiveness of our program. Focused on providing
learning opportunities that are relevant to your career and
build your experience, the Programs Team provides the
foundation for your success.



HOW TO APPLY M

APPLY DIRECT

Direct applications are easy and quick, but please note that
the Engineering stream requires a different application to
Accounting and ICT.

Apply direct for Accounting and ICT

1. visit: www.monashprofessional.edu.au/apply

2. select the Professional Year stream you want to apply for
3. complete the online application

4. attach the required documents
5

. click submit and we will get back to you promptly.

Apply direct for Engineering
1. visit: www.monashprofessional.edu.au/apply
2. select Engineering and download the application form

3. complete the application form and send the completed
form and documents to EEA as specified on the form

4. apre-screening interview will be arranged once
application is approved from EEA.

Please note that all Engineering applicants must pass the
pre-screening interview before being admitted into the
program.

APPLY THROUGH AN AGENT

Many education and migration agents across Melbourne
can assist you with your application.



MONASH PROFESSIONAL
College YEAR

Monash Professional Pathways Monash Professional Year
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Melbourne 3000 a division of Monash
+61 39903 8788 College Pty Ltd, a private
. ) company owned by
enquiries@monashprofessional.edu.au Monash University.
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facebook.com/monashprofessional
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Monash College Pty Ltd ACN: 064 031 714,
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SMC 18P-0676






